
GUIDE TO RENEW 
ONLINE 

 
 



Go to UCSI website at URL: 
https://www.ucsiuniversity.edu.my/ 

 

Select Library 
Services 



1.Library Website 

Click button OPAC 



Click the link be given 



2.Online Public Access Catalog 

Type in your Student ID 
(example 1000123456)  

Type in the last 6 digits of 
your student ID + D.O.B 
(Month+Date) (example 
1000123456 and D.O.B 

28/09/1985) = 1234560928  

Last 6 digits of 
student ID 

Month of 
Birth 

Day of 
Birth 



3. Click My Account. You can view your checkouts, 
address information, and any fines you may have. 

Click the My Account 
button  



Click the My Account 
button 



4. Click the Renew My Materials. All on 
Loan Items will then be displayed. 



Select the title of the 
book that needs to be 

renewed. 

5. Choose any books needed to be 
renewed. 

Select any 
books that 
needed to 

be renewed 



Click the Renew 
Selected Items button 

6. Click Renew Selected Items 



Terms and Conditions 

1. All items can be renewed as long as you have NO 
OVERDUE books or RESERVATIONS by another 
user.  

2. Items may be renewed two (2) times.  

3. Outstanding library fines may prohibit online 
renewal.  

4. To avoid any fines, renewal must be done ON or 
BEFORE the due date. 


